
Office 365: Syncing Your Outlook Calendar to Zoom 

Intro. 

All migrated users will have to re-sync their Outlook calendar to Zoom. 

Instructions 

Go to https://zoom.us/profile and sign in with your Zoom account credentials. 

Or use Single Sign-On and sign in with your HCRS account credentials. Then 

select Zoom. 

 

Once on your Zoom 

profile, scroll down 

to Calendar and 

Contacts Integration. 

If there is an entry 

here, delete it. 

If there is not an 

entry, continue to 

the next step. 

 

Click on Configure 

Calendar and 

Contacts Service. 

 

 

 

 

 

Select Office 365 

and click Next. 

 

 

 

 

https://zoom.us/profile
https://hcrs.login.duosecurity.com/


 

 

 

 

Click Authorize. 

 

 

 

 

 

Select your name, 

then accept the 

permissions 

request. 

 

Once completed your outlook calendar information 

will now be synced with Zoom. 


